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How do | make a concession application?

Concession forms are available from ELITE. Click on ‘Student Support’ located under
‘Organisations’ on the left hand menu. Then click ‘Regulatory Matters’ for a full list of
concession forms by course.

You must fill out the form following the detailed instructions provided with it. Then, return the
form with supporting documents by email to the centre specific address indicated on the
form. This must be done within seven calendar days of the date of the exam or hand
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If you're outside the time limits at any stage in the process, you must provide an adequate

explanation that there were exceptional circumstances which justified your delay in
submission.

| have a question not covered here

For further details on concessions or Stage One Appeals, please contact your Centre’s
Assessment Office at assessments-yourcentre@law.ac.uk, for example assessments-
bloomsbury@law.ac.uk.

For details about Stage Two Reviews, please contact the Academic Registry at
academic.registry@law.ac.uk.

You can also request advice from your Course Leader or Head of Students on what
grounds you can use to submit a concession/appeal, and what evidence will be
required.
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Complete the concession form within seven calendar days of the exam or the
submitted assessment hand-in date.

@

No

@

Complete the Stage One Appeal form within seven calendar days of the
publication of vour exam or submitted assessment results.

“

i ?
Happy with response? » Yes »

Send any further evidence within 21 calendar days of your results.

@

No

@

Happy with response? » Yes »

Complete the Stage Two Review form within 14 calendar days of the appeal
outcome.

-

Informed of the date of next Review Panel meeting.

@

Outcome sent within seven calendar days of the Review Panel meeting.

2

Outcome unsuccessful — sent Outcome successful —
Completion of Procedures recommendation made to
Letter. T.
Request review by the OIA Sent outcome of Board’s
within 12 months of the date decision and Completion of
of the Completion of Procedures Letter.

Procedures Letter. '

No Happy with response? »

*

*

Yes
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